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Singapore Payroll Services

Singapore, known for its thriving business environment and robust

economy, attracts numerous local and international companies. As

companies navigate the intricacies of Singapore employment regulations and

payroll management, the utilization of payroll services becomes a strategic

and efficient solution. This article aims to provide a comprehensive guide for

Kaizen’s existing clients or potential clients to understanding payroll

services in Singapore, including scopes of services, the benefits, and other

essential details.

1.

What are Payroll Services?

Payroll services encompass the management of employee

compensation, including salary calculations, deductions, taxes,
calculation of Central Provident Funds (CPF) contribution and other
social security contribution calculation that is applicable in Singapore
related to employment. It involves processing payments to employees
and ensuring compliance with local regulations, tax laws, and statutory
requirements. These services help maintain accurate and timely
disbursement of wages, in addition to managing various financial

obligations associated with employees.
Benefits of Payroll Services
(1) Expertise and Compliance

Payroll service providers are experts in tax regulations,
employment laws, and compliance issues. Payroll services
ensure that payroll is processed accurately and in compliance
with the latest regulations, reducing the risk of costly errors and
penalties.

(2) Time and Cost Efficiency

Companies can eliminate the need for internal payroll
management by outsourcing payroll services, achieving the goal
of saving time and resources. Payroll service providers can
efficiently handle payroll, allowing companies to focus on core
operations without incurring the additional costs associated
with internal payroll management.
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Singapore Payroll Services

(3) Access to Technology
Payroll service providers often use advanced payroll software and technology.
Outsourcing allows businesses to leverage these tools without the need to invest in
expensive software or undergo extensive training.
3. Scope of Payroll Services

Kaizen is delighted to provide a suite of comprehensive payroll services that encompass the

following scope specifically tailored for Singapore companies:

(1)

(2)

(3)

Computation of monthly salary

In accordance with the Singapore’s Employment Law, the employer is responsible for
paying the salary of the employee within seven (7) days from the end of the salary
period and requires paying the employee’s overtime pay within fourteen (14) days
after the end of the salary period. At the same time, it is also the employer’s obligation
to submit and pay CPF and SDL within fourteen (14) days of the following month.

The service of salary calculation involves the accurate computation of employee
wages, factoring in variables such as basic salary, bonuses, overtime, and deductions,
based on attendance records provided. It ensures that employees receive their
rightful compensation, adhering to legal and company policies while providing
transparency and efficiency in the payroll process.

Computation of statutory contribution and filing

Our service includes the comprehensive calculation and seamless filing of statutory
contributions, encompassing CPF (Central Provident Fund), SDL (Skills Development
Levy), and community funds such as CDAC, SINDA, and MBMF. We ensure accurate
assessment and timely remittance of these monthly contributions, adhering to
specific guidelines and regulations set by statutory boards.

Preparation and issuance of payslip

The preparation and issuance of payslips involve gathering employee time and
attendance data, calculating gross earnings, deducting taxes and contributions, and
generating detailed payslips that comply with legal requirements. Payslips are
distributed to employees, and maintaining accurate records is crucial.

In conclusion, in a dynamic business environment like Singapore, outsourcing payroll services

offers significant advantages. Apart from streamlining payroll management, which allows

companies to focus on their core objectives, outsourcing payroll services ensures companies’

compliance, in view that Singapore's employment laws, tax regulations, and statutory

requirements evolve from time to time, staying updated with these changes is crucial for payroll

services to ensure compliance. Carefully selecting a reliable and experienced payroll service

provider can be a strategic decision for business success and sustainability in Singapore.
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Kaizen offers professional payroll services tailored to meet the unique needs of the companies in
Singapore, and other key territories, including Hong Kong, Taiwan, Mainland China, Japan, Canada,
the Unite States, and the United Kingdom. With a commitment to excellence, Kaizen ensures
accurate and efficient payroll management to support businesses across diverse international
landscapes.

[Disclaimer]

All the information and requirement are revised periodically and may be subject to change from
time to time by the Singapore government authorities without prior notice. Please consult with
Kaizen Consultants for more information.

Kaizen specializes in the areas of company formation and registration, tax filing and planning,
audit and assurance, merger and acquisition, intellectual property, human resources management,
visa and immigration services and many others. Through our own offices and the network of
professional firms that we built up, Kaizen is capable of providing above mentioned services in
Hong Kong, Macau, Taiwan, Mainland China, Singapore, Malaysia, UK, USA, Italy, Germany,
Australia and many other jurisdictions.

If you wish to obtain more information or assistance, please visit the official website at
or contact us through the following methods:

Tel: +852 2341 1444

Mobile : +852 5616 4140, +86 152 1943 4614

WhatsApp/ Line/ Signal/ Wechat: +852 5616 4140

Skype: kaizencpa

Email: info@kaizencpa.com
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